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                                  EVENTS CONTRACT

Cellspace has agreed to contract the performance space at 2050 Bryant St. San Francisco, CA 

to the individuals listed below, hereafter known as “event producer(s)”

Name1:_________________________________________    Tax ID: ___________________

Address:____________________________________________________________________

Phone:________________________ Email:________________________________________

Group:______________________________________________________________________

Tax ID/SS#______________________________________________________________


Event Date:   __________   /  __________ Start/End Times: __________   /  __________

Set-up Time: __________   /  __________ Doors Locked at: __________   /  __________     

NOTE: TERMS OF THIS CONTRACT ARE BASED UPON INFORMATION SUPPLIED IN SUBMITTED AND ATTACHED EVENTS PROPOSAL.
NOTE: EVENT PRODUCER MAY RECEIVE AN IRS FORM 1099 FOR THIS EVENT.

Additional terms of event contract:

Cellspace and the parties listed above agree to the following guidelines:

1. RENTAL OF SPACE

The designated “performance space” is available to event producers for:

1) A fee of $__________ collected at contract signing assures date for event. This is a non-refundable rental fee, and assures a date for event.  Date not guaranteed until fee paid in full.

Moneys collected at the event will be split at a rate of ______% to Cellspace ______% to Event Producer. 

-If pre-sale tickets are applicable, _______% comes out of the box office (door sales) total sales. X _________

Event hours are from _______-_______ only. Set up may begin at 5pm the day of the event, unless otherwise arranged. 

2. PRE-SALE TICKETS

-Limited amount of gratuitous tickets – no more than 30 maximum.

-Cellspace must be informed if any pre-sale tickets are being sold and for how much.  We reserve the right to limit the sale of pre-sale tickets.  Event producer will be notified if we wish to exercise this right.

-If there is not enough cash at the door/box office; producer will write a check the night of the event to cover the difference to CELL.

-Event Producer must provide all documentation of pre-sale tickets before box office opens the date of event.  X_________
3. OUTSIDE / SMOKING 

There shall be no “in and out” privileges during events after 11:00pm. Once a patron steps outside  Cellspace the patron shall pay full entrance charge to regain admission. X ________
Cellspace has our enclosed smoking area that can be made available in the back. It is the Cellspace staff’s responsibility to staff and prepare this area. X_________
4. SOUND LEVELS

Cellspace staff reserve the right to regulate any sound levels deemed unnecessary. All amplified music must cease by 2AM sharp.  CELL AV Tech must authorize sound systems brought in. X________
5. TECHNICAL SUPPORT

CELL AV maintains equipment sufficient for basic stage lighting and PA sound.  Please note that large events often require additional items.  To use any CELL equipment, you (or your tech) must be authorized by a CELL AV Tech.  Events Producer (or an Events Tech representative) will be met and given an orientation of available CELL equipment. If needed, Events Producer may also hire CELL AV Tech(s) (if available) for the event at the rate of $20 per hour. More complex shows may require more than one CELL AV Tech, or result in a higher rate. 

Contact avtech@cellspace.org, or call Sandra Sandoval at 415 577 5343.

Producer assumes full financial responsibility of Cell equipment utilized by non-Cell staff. X________
6. REHEARSAL

Rehearsal time, beyond the allotted hours provided in the event contract, are available as Space Rental at $25/hr and must be set-up with the Events Coordinator (415) 648-7562 at least two weeks in advance. Night and weekend rehearsals require a full booking of the space at our standard rate. X ________   

7. CONCESSIONS 

By agreements with the health dept of San Francisco only prepackaged foods such as canned soda, bottled water, chips and such may be provided to the public.

If Cellspace provides refreshment then we receive all money acquired from concessions. In this case we also provide concession staff. If merchandise, other than food items, is sold by Event staff, then all profits from these sales are kept by Event Producer. Concessions provided by: Cellspace _________   Event Producer__________   None____________

Open food products require a one night catering, permit available from the health department allowing for other food to be served .Securing such a permit is the responsibility of the event producer. ABC permit must be presented to CELL House Manager at the start of the event.

EVENT PRODUCER AGREES NOT TO SELL OR HAVE ALCOHOL OF ANY KIND AT THE CELLSPACE WITHOUT THE PROPER PERMIT. X _________
8. HOUSE MANAGER

All event rentals require a designated Cellspace house manager. The house manager represents Cellspace, deals with house related issues, manages the events door income and is the last out the door. The house manager will decide when the space is clean and make note of any overstay on the part of the client. You must provide at least 2 door people for your event. 

House Manager will be available at a rate of $_______ per hour.  X_________
9. REQUIRED STAFF AND BATHROOMS
_____  Cellspace’s Place of Entertainment Permit requires a minimum of 1 Cellspace Security guard is required for every 100 people at the rate of $_______.

_____  4 clean up staff. 1 clean-up point person  Name:_______________________

X _________
10. CLEAN UP
Clean up is the responsibility of Event Producer. We provide mops, brooms, trashcans and trash bags, toilet paper, and cleaning supplies. The house manager at the end of clean up must check off the clean-up checklist before any payouts to the producer are paid. All props, costumes, decorations, instruments or other objects brought in by Event Producer must be cleaned up the night of the event. Event Producer must finish clean up by or before Doors Locked time. In the event proper cleaning is not completed Cellspace will withdraw a cleaning fee of ___________ from the night’s door. X_________
11. GALLERY USE

Written permission and gallery orientation are required to use the gallery, even if the gallery is empty. There are no exceptions to this policy. Speak with Events Coordinator to determine availability of gallery. X_________
12. OCCUPANCY

Producer understands that Cellspace has a maximum legal occupancy of 299 people.  X__________
13. PROMOTION

Please be aware that any flyers or promotion will be under scrutiny. Cellspace needs a copy of all promotions and programs for our records. At some time during the event, Cellspace reserves the right to have a CELL representative speak for 5 minutes to announce upcoming events, to communicate Cell’s mission to newcomers. Event Producer agrees to discuss all advertising and promotion with written approval from the Event Coordinator prior to release. Limited radio promotion is allowed due to our occupancy rate.  No radio promotion is allowed for dance-based events. Any public poster posting must comply with San Francisco’s Public Works Code, Article 5.6 (Posting of Signs on City-Owned Lamp Posts or Utility  Poles), and Event Producer is solely responsible for any infractions.  X_________
14. LIABILITY
It is the responsibility of the Event Producer to repair or replace any and all, but not limited to: equipment, mirrors, theater stage, curtain, floor, technical equipment or other object(s) that has been damaged by Event Producer’s staff, and/or event patrons during setup, rehearsal, and/or event. You must leave the space as it was when initially rented. If an event is closed down by police/fire dept. due to excessive sound or negligence of the Event Producer, terms of the contract still apply. Producer is responsible for any injury to staff or patrons of event resulting from their negligence. Producer understands that in order to ensure proper liability he/she must remain on the premises for the entire duration of the event.

If you wish to change the agreed upon content of your show you must notify us in advance, as it may require a new contract. Changing the content of your show without notice may result in the cancellation of your event. X__________
15. INSURANCE 
The Event Producer is required o furnish their own liability insurance policy for the event listing Cellspace as “additionally insured.”  Producers who do not carry their own insurance policy must pay to insure their event under the Cellspace general liability insurance policy.  Producers must show proof of insurance by faxing a certificate of liability insurance to the Events Coordinator or Executive Director at (415) 285-2809. X  ___________
16. FIRE PERFORMANCE / PYROTECHNIC EFFECTS / SMOKE OR FOG DEVICES 

Cellspace does not permit fire performance, fire-based pyrotechnic effects, or fog/smoke machines of any kind. 

X ___________

17. EMERGENCY INTERRUPTION CLAUSE

Cellspace reserves the right to interrupt or cancel the contracted event in the event of an emergency.  Such emergencies include: natural disaster, serious crowd control issues, outbreaks of violence, breach of contract, or police enforced closure. We reserve the right to cancel any event that we feel creates a danger to the space, patrons, neighborhood, or Cellspace staff. All Cellspace fees, and contractual obligations of producer (clean up, etc.) still apply if your event is terminated prematurely. We strongly recommend that you understand each part of this contract and abide by it the night of your event to prevent this from happening.  X__________
I have read and agree upon the above criteria in regards to the rental of Cellspace,
____________________________________________________ Date ____________            

(Event Producer)

____________________________________________________ Date ____________

(Cellspace Representative)

Cellspace


2050 Bryant St. 


San Francisco, CA 94110
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